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Creating Electronic Tests on Blackboard

Nada AbiSamra
Wednesday, June 1, 2005

1. Go to http://nesa.blackboard.com/
2. Log In: type your username and password then click on “login”
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3. Click on your own name:
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4. Click on “Control Panel’

=18 x|
[$0sd - % - D2 O Drewh rwtes e 3 - B -
| Akass [@] berpirmes i iFcourss o Womase ki te =] ohGe
s @133 @) elaov @) i B)hGooge @]AHomal PlAlded @lAMW =
2 ® 5
Hy WS Bh Ressurces NV Fau

CESRAES * MBS ABLMA © MUSUNCIMENTY

)

=
l_‘x

&) course Mag
() Contred Panel

Mrs. Nada AbiSamra

wToG | e Las s vw LT | A
May 11, 2006 - May 18, 2006

Ho annguncamunts feund,

| =

B ikt

B ocronc | [EB w0

[ Powear by Bacibourd.

st A8&8 ¢ - Mcrosalt In. lI

5. Under “Assessment,” click on “Test Manager”
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6. Click on “Add Test”
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7. Wait a little bit for the page to download
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8. Fill out the required boxes
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9. Then “Submit”
10. Choose the type of questions you would like to ask then click “Go”
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11. Type your Question and Answers in the appropriate boxes. Do not forget to
write down the Point Value for each
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... and to select the correct answer before you proceed to the following question.
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12. You can also enter feedback that will display in response to a correct answer
and an incorrect answer.
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13. Now click on “SUBMIT”
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14. Now you choose the second : uestion tme ST or F) and click GO:
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Add, modify, and remove guestions. Select a question type from the Add Question drop-down list and click Go to add questions.
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15. Same process as above...

16. Now you choose the fourth question type (ordering) and click GO:

el 1zapm

Nada AbiSamra

17. Same process as above... almost... enter the answers in their correct order. (you can
choose the number of answers)
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18. Set the display order for the answer items (put them in the order that you want
the students to see), type response feedback, then submit.
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19. Now you have reached the Test Canvas page again. Scroll to the bottom and

click “OK”
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Odysseus held on Calypse’s island Incident with the Cyclops
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20. Click OK again.
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COURSES > MES. N. ABIS#RA > CONTROL PANEL > TEST MANAGER

@ Test Manager

Add and modify Tests. After creation, add the Test to a content area and make it available. Results are recorded in the Gradebook.
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21. YOU’RE DONE with the TEST!! CONGRATULATIONS!

However... your students cannot see it yet....

Just a few small steps still...
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22. You are now back on Control Panel. Click on “Manage Course Menu” in
“Course Options.”
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Test Manager Gradebook

Announcements Discussion Board Survey Manager Gradebook \
Course Calendar Collaboration Pool M Course Statit
Staff Information Digital Dropbox
Tasks Manage Chalk Title [Help |
Send Email Support

Manual

Contact System Administrator

Manage Course Menu
Manage Tools
Recycle Course

Import Package
Export Course
Archive Course

Settings Course Copy
Import Course Cartridge
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[&] Powered by Blackboard [ [ [ mternet

i start |J e & ”H &7worldcient ...| @Blackboard ... | EElectronic T... ”W & 1Test Manag, . lw
23. Click on “Content Area”

J blackboard Leaming System T8 (Release G) - Microsoft Inbernet Explorer =18
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|Juks @193 @ladee server Elaiie @) vagosticide Elasoode schole  ElwGooge Elatkamel Eladshed Eladw =

COURSES » Mis b AdAA + COMTRN FANEL » MAASE COURAE MENIL

[L] Manage Course Menu

Add G Conlert Area| (B Tool Link P8 Course Link @K External Link
= | Announcements (€T ¢ )]

Announcenents

# x| Teacher Infa Ceom ) )

Cantent Area

,E Courses -mm

Cortant A

- s (=T =]

Content Anda

5 =] Calendar il ) R}

Cakendar =l
] bt freean bochberd Lk _pw et ATV THOMmALGGx, e _idmpiktaform s | [ [ [0 internet
Mhstont ||| ) @& &y B | B woricionn .| Weatron 1. [ 2] B Rkt .. | @B e

24. Type “Tests and Quizzes” then click Submit. Click OK after that.
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T Hackboard Learmig Systemn 14 (Release B) - Micresoll internet Enplorer
| Fe i vew Fevres Todk Wb [ = |
wos - 5 - D[ 4| Qv s Swes 3B S H

| tmss [ terp: i sa blackbosrd.comibnfcommendcourse._tos,_preperties. oA TION=A008tos_tem_dmphl o tpemiTEMcourse = 460 2] P60
Leks @130 @ladnnsever E1ADP E)tucoohooigh EaGoogescholn  E1aGoods EAtomsl Eladsend ElAMW »

COVSEEF » MEE M apIEaSa » CONTROL PANEL * MANAOE COURTEMENY * A00 NEW AREA

L Add New Area

@ SetArea Properties

Type Content Arva
“Hama [ Asmgnements -]

[:, Bsts 4 Ou-ueq

saaaeet pryrv—

Lovger e o naeres that may o problem - M iyl

Bk Darign under Semings 10 charge the M Sk
/ Allow Guest access [~

Mlow Obsarver

Acvews =
Avallable for
StudentParticipant W
USHTE
O conis =
&) Powered by Blackboard I [ [ ket
Hstart| | B & B | 2wkt .| Bosirensc ... [ & Jadtomd... | {ER zam

25. Give the item “Tests & Quizzes” the number that you want (to get it in the order

that you prefer) then click on OK at the bottom of the page.
LI

j Fle Edit View Favorites Tools Help ﬁ
J GBack v = - @ 2 ‘ Q) 5earch  [ElFavorikes  liMedia &4 ‘ B3-S a4

JAddress I@ http: /fnesa,blackboard,comfbinfcommonycourse_toc_properties, plrcourse_id=_4604_1 j WGO
JLinks &19-3  &]Admin server  E]A-EMP  @&)VaGoohoo!gle @] A-Google Scholar  @]4-Google @] A-Hotmail @] A-Island &AM =

=

6 | Wirtual Classroom
Thig itern is currently unavailable
Collaboration

7 =l Discussion Board
This item is currently unavailable
Discussion Board

g 'I Groups

This item is currently unavailable
Groups

9 | Tools
Thig itern is currently unavailable
Toois Area

10 | Tests & Quizzes
t Area

0yl
Z
(<]
LEEEEE
3

K

=
H by Blackboard [ [ mermet
J e & ”“ & Jworldclient - Microsoft In...l W |Electranic Tests on B\ackb...“@Blackbuard Learning S... |®E 2:45 PM

26. Back to Control Panel.... Click on “Tests & Quizzes” in “Content Areas”
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Blackboard Learning System TM (Release 6] rosoft Internet Explore =7 ﬂ
J File Edit Wiew Favorites Tools Help |
J dBack ~ = - (D i ‘ Qi search [GFavorites  (@fMedia 4 | - S =
JAddress I@ http:/inesa.blackboard, com/bin/common/control_panel.plfcourse_id=_4604_1 d @GO
JLinks &193 &)adminserver @AEMP  &]YaGoohoolgle &]4-Google Scholar @) A-Google @] AHotmail & ]4-Tsland &7 At >
COURSES * MRS. N. ABISAVRA » CONTROL PANEL
ACS.LB.NABISAMRA: Mrs. N. AbiSamra - Nada (HS/MS ACS.LB) Abisamra (Instructor)
Teacher Info Assignments List / Modify Users Remove Use
Courses e Tests & Quizzes Enroll User Manage Gro
Announcements Discussion Board Test Manager Gradehook
Course Calendar Collahoration Survey Manager Gradebook\
Staff Information Digital Dropbox Pool Manager Course Statis
Tasks Manage Chalk Title
Send Email (Hetp B
Suppont
Manual
Manage Course Menu Import Package Contact System Administrator
Manage Tools Export Course
Recycle Course Archive Course
Settings Course Copy _';|
4 | »
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27. Click on “Test”

3 Tests & Quizzes - Microsoft Internet Explorer

=181
JFi\e Edit  Yiew Favarites Tools Help

Bk v = - (D 7 ‘ Phsearch  [lFavorites  @Meda (% | By & =

Address I@ httpifinesa, blackboard, com/binfcommonjcontent, plzaction=LIST&course_id=_4604_1&render_type=EDITABLE&content_id=_95301_1 j @Gu
Links ag-ﬁ @ Admin server @A-EMP aYaGnnhnn‘g\e @A-Gnngla Scholar @A-Gnngla @A-Hntmai\ @A-Is\and @A-M-W

|
|
J

»

|

COURSES »* MRS. N. ABISAMRA » CONTROL PANEL » TESTS & QUIZZES

[ Tests & Quizzes

Add (b ttern 0B Folder @0 External Link Bk Course Link [ Test

@ SB|9m;|Leammg Unit x| o
Folder empty
A | ;l_l
|@ http:/nesa.blackboard.comfwebapp: nkfdofcontent,

nk?action=ADD&course_jd=_<604_18cc ’_ ’_ ’_ 0 Inkernet
iffjstart |J e @ ”“ @Worldchent - Microsoft In... I @Electromc Tests on Elackb...”@Tests & Quizzes - Micr... |®g 2:52 PM

28. Select “Odyssey Quiz” then click on Submit. Then you will have to click on OK
then another OK.

T} Add Test - Microsolt Inkernet Euplorer

TS
| Pl Edt Vew Favemes Tos Hep | = |
| ok + = - (32 4| Poewch [Eifevortss Freda B LY G B - (5
| dwress @) blsckboard. _K=_sbit_lcarkent_d=_w501_tose ™| %0
|Urks @]93 @)adninsere @A 8]vaoohooige 8] AGooge Scholr  B]AGooge @]Atinal @)Adind B]ARW »
[¥] Add Test A
& Add Tast

Craste % new Tast or salact an existing Tesl. (Any Test that has almady hasr addad will not ba displayed )
Create o new Test, (G )

Add Test

_

€ submit

Chek Submit 1o add this Test, Click Cancel 1o qun.

Select Tes! balow

Cael ) Subma b‘;

— I ._.7\

Hston| | ) & & B 7| 8 )worsien - moossit .| Bpsorene

!!gm. it Gl zsam
29. Then you will get this page:
e G Ve Pewte  fok  telb =2
P I el el e I
ko [ v Bt it et et S T e s P AP W02]
ik @)% @l Dbl toad [Tedeitanige @ 1h-Gde Wivle @ ]AGunge @laruimed @lhdded @lasw ar

2 ®

CONEEE ML B hLAMS
[ Test Added

Test adted succeistlly

st s . 4300 DT

] o b Bt

B ABGE " 2 -Fu““‘—‘_“"_zr—.l.fﬂm T CIle OK
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30. Click on “Modify the Test Options”

T Blackloard Learning System TH (Release 6) - Microsolt Internet Explorer =181 %l
Fle Edt Wew Faoes Took el

| ek - - Q2] | Dsewch [alFavockes EPHeda (F| LY b -

| mddress [@] tatp e binchinmd - Fe T 30 _460 % | PGo
||rks @]9 @]Adminserver BAEMP @VaGochoolge @B]AGocge Scholw  @AGooge @lAtomal @laddend @lAMW ”.
H®G6
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COURSES ¥ WS 1 ABISAa » CONTROL PANDY + TESES & QUIZZES » MODIFY TEST
[ Modify Test

Madify the Test
Modify the Test in the Test Camvas.

P Modify the Test options
' Modify the Test options, such as availability and feedback
/ _

&) Poveere iy Blackbosed T [ [ it

st | ) B & B || E)workdcient - mavsolt .. [ a5 B Jilectronic | [E® 1mrem

31. Scroll down and click “Make the link available (so that your students can see

it), change anything else you need to change on that page, then click submit.
181

| Fle Edt View Favorites Tooks Help

| gk - 4 - @D [ 4| Qoearch Garavoites vedia (| - Sp ] -
| address [ hitp:/inesa blakbaard, com/webapps/oor ispPtab=cour sesuri=.2Fbin%2F common¥s2Fcourse  pl 3Ftourse_id%30_460 7| (>Ga
|tnks &)9-3 & adwin server  E]AEMP &) vaGoohoolgle &) A-Google Scholar  &]A-Google & A-Hotmal  &]Asland &AM
s @ 5
My MVS  Courses  BbResources NS Faoulty Home Help Logout
=

Open Testin new window " Yes & No

@ Test Availability

Make the link available ¢ vgs & ng
Create an a| cement for this Test ¢ vas & [p
w multiple attempts. Permit users to take this Test multiple times.
I~ Force Completion. Test must be completed the first time it is launched.
/ [~ Settimer. Set expected completion time. Selecting this option also records completion time for this Test.
Hours |7 2 Minutes |00 =
Display After

Jun x| |01 = |2008 =
06 x| 20 = |4k ¥
[T Dispay Until

Jun =01 =] [2005~] A _';I
4| | »

€] Powered by Blackboard [ [ [ inkemet

i#start H & & ”H & Jworldclient - Microsoft ... || &Blackboard Learning S... | Electranic Tests on Blackh. .| |28l 1:18pm

NOW YOU ARE REAAALLY DONE!

Good Job!
After your students take the test, if you want to view their scores you will have to go
to “Gradebook” under “Assessment” in Control Panel.

Tttt bbosard Lraman System 1 ekeane ) - Hhruselt Internet Eplerer almlx]
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